
CTEIS User Group Conference Call 
Wednesday, January 15, 2014 

9:00 – 10:00 am 
Notes from Conference Call 

 
1. Roll Call of CEPDs. (See attached) 

 
2. PTD Technology Update 
  
 ● CTEIS  2014 Upgrade.   
  Follow-up will be released soon.  There are no significant changes; the Manage Courses and 

Manage Students screens will be similar to those already in use.   
 
  Follow-up training will begin the end of January.  You can sign up for training on the PTD 

website (www.ptdtechnology.com) – training packets will be available soon.  The Follow-up List 
is currently being compiled, and should be ready in a week or two (prior to the 1st day of training). 

 
 ● 4483/4301 Merge – This year, we are combining the 4483 with the 4301 Year End Report into 

one report – the 4483 Enrollment and Completion Collection. This report will be due to OCTE on 
June 19, 2014.  However, please note:  All  CTE students must be entered in CTEIS by May 
15, 2013 in order to be eligible for 61a(1) funds.   

 
  If students are not enrolled in at least one CTEIS course-section by May 15th, they will not be 

included in the CTEIS/MSDS match – and the student will generate a “No MSDS Record” error, 
which will prevent validation of the report – until the student record is removed.   

 
  Students must be enrolled in at least one CTEIS course to be included in the match to MSDS, so 

districts should err on the side of enrolling students in CTEIS course-sections, so that their 
students are matched to MSDS.  If needed, the district may remove or revise students after the 
match has occurred, with no negative impact on the report validation.  However, adding a 
student to a CTEIS course-section (who was not enrolled in any CTEIS course-section prior to 
the last MSDS match date of May 15th), will produce an error and prevent validation of the 
report. 

 
  Please Note:   Although districts must have their students enrolled in CTEIS course-sections by 

May 15th, the 4483 will continue to be available to make modifications to student, teacher, and 
course-section information, and to enter course-section grades for those students - - until the 

   June 19, 2014 deadline. 
 
  CTEIS changes as a result of the merge… 
   ○ There is no longer a 4301 section 
   ○ Enter grades through the Enrollment page 
   ○ Manage students options… 
    ♦ Can enter grades via student import – will not require enrollment enter/exit dates 
    ♦ Can update grades by student 
    ♦ Ability to import grades without needing to match dates will be available soon 
    ♦ Can update grades without needing to match subsections – only update the specific 

item you desire to import (students will be matched in UIC).   
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     (Note:  Student must have already been enrolled in CTEIS, with an accurate UIC 
and course-section assigned, in order to update their grade.) 

 
  Because of the 4483 and 4301 merge, there will be additional reports available that may prove 

helpful in identifying reporting issues (inaccurate: enrollments, instructional designs, segments, 
completers, etc.)---PRIOR to submitting the report.  Completer information will be available 
before you submit the 4483, so you can tell if a student has completed all 12 segments of a 
program, and also determine why a student is not a completer.   

 
   PEAs Report (Students Potentially Eligible for Assessments) is one of the tools available, and 

there will be others developed to make the job easier.   
 
   Ad Hoc Queries – PTD is currently making improvements to this tool; it will be available 

sometime in February. 
 
● CTEIS Extraction for Assessment Vendors – OCTE provides test data to assessment vendors to be 

uploaded in their system, for ease of student selection by CTEIS Users, and to improve the assessment 
matching for student scores.  March 26, 2014 is the next extraction date.  Please have your students 
enrolled in CTEIS by that date. 

   
 Please continue to provide feedback to:  cteis.help@ptdtechnology.com. 
  
3. Issues from CTEIS Users 
  
 ● How does data reported in CTEIS determine if a student needs to take an assessment?   
  Ultimately, the teacher determines which students need to be assessed.  If an assessment is 

available for the program, and the student has completed (with a 2.0 or better) course-sections 
which cover 7 or more segments and is leaving school (or the program), the student should take 
the assessment.  If, however, the student will be continuing in the program, the student should take 
the assessment after they have completed as much of the program as possible.  Definition of a 
completer:  a student who has completed (with a 2.0 or better) course-sections which cover 12 
segments of a program, and takes the assessment (if available). 

 
 ● Cheryl Ulsh – has students listed on the PEAs Report that were not enrolled this year (CIP Code 

47.0604 – PSN 02311).  Jennifer Perry indicated that she has the same problem.  Doug will look 
into this. 

 
 ● Jackie Leonard – attempted to generate a report of Teaching Staff with PIC numbers, but the 

system would not create the report.  Doug will check into this. 
 
 ● Karie Taff – wants a new list of fields required for import.  PTD will update import instructions in 

the near future.   
 
 ● Cheryl Ulsh indicated that the message Must Be Michigan Resident comes up if the address is not 

included in the import file.  Doug will look into this. 
 
 ● What does the warning Counted Students Less Than Total mean?  This warning indicates that the 

number of students has changed from the number of students originally entered into CTEIS.  (The 
number may be correct – students may have been added or dropped over the course of the 
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semester.)  This is just a warning to let you know there has been a change in the student 
enrollment. 

 
 ● The grade level data (from MSDS) that is currently reflected in CTEIS is incorrect.  PTD is 

working with CEPI to obtain and upload an updated MSDS file.  PTD is also working with CEPI 
to resolve the issue of obtaining timely, current student records.   

 
 ● Robin Wolanin – is there a report that shows students enrolled in Segment Q, that should not be 

enrolled in Segment Q?  Doug will look into developing this report. 
 
 ● As Always…  We encourage the CTEIS User Group, as representatives for their CEPD, to share 

information gleaned from these conference calls with other CTEIS Users in your respective 
CEPDs.  Forwarding the Notes and information received from the conference calls is a good way 
to keep everyone informed, and may help to reduce problems, concerns, and errors. 

 
Please see the PTD Technology website below for Minutes of past conference calls and 
additional information.  http://www.ptdtechnology.com/CTEIS/Home/tabid/61/Default.aspx 
 
 
Next CTEIS User Group Conference Call:  March 19, 2014 
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CEPD Roll Call - CTEIS User Group 

*Note: If you participated in the January 15th conference call, and your name is not checked, please 
email Joan Church to be added to the attendance list. 

 

CEPD Last Name First Name 
R
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9-
18

-1
3 

11
-1

3-
13

 

1-
15

-1
4 

3-
19

-1
4 

5-
21

-1
4 

 
       

01 O'Leary Dawn               
02 Wilmers Christina               
03 Taff Karie               
04 Creech Colleen               
05 Lehmann Christina               
06 Rogers Janet               
07 Gabos Patti               
08 Jaroneski Debbie               
09 Fontaine Patti               
10 Maki Kati               
11 Allen LeAnne               
12 Porter Mary               
13 Hammond Stacy               
14 Wietecha Leah               
15 Gallagher Tracy               
16 Lodewyk Sara               
17 Schaefer Christine               
18 Cesena Bernie               
20 Phillips Joel               
21 Rusco Andrea               
22 Gerlach Sharon               
23 Fobear Kimberly               
24 Sayers Joan               
25 Maurer Randy               
26 Navarro Tracy               
27 Genaw Tammy               
28 Ball Kristen               
29 Wolanin Robin               
30 Lichon Michalene               
31 Greathouse Becky               
32 Williams Cheryl               
33 Steinbach Kathy               
34 Leins Ellen               
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35 Ulsh Cheryl               
36 Bowers Katrina               
37 Woods Delinda               
38 Leonard Jackie               
39 Billes Steven               
40 Mullin Dana               
41 Mulligan Asa               
42 Perry Jennifer               
43 Weidmayer Sharon               
44 Leonard Jackie               
45 Brugger Sheila               
46 Frank Brenda               
47 Bohm Dawn               
48 Cooper Candy               
49 Haley Cathy               
50 Spreitzer Linda               
51 Gilbert Lori               
52 Taylor Margaret               
53 Guy Tracy               

PTD  Wiesner Doug               
OCTE Church Joan               
OCTE Felder Valerie               
OCTE Kroll Jill               
OCTE MacQuarrie David               
OCTE Sudharsan Krishnan               
OCTE Tims Norma               

 


