CTEIS User Group Conference Call
Wednesday, September 18, 2013
9:00 — 10:00 am

Notes from Conference Call
1. Roll Call of CEPDs. (See attached)
2. PTD Technology Update
e CTEIS 2014 Upgrade.

The new CTEIS was pilot-tested in late August through early September, and will be rolled out in
three phases. The next phase will include:

o Expenditure Data Entry and Review
o New Programs Data Entry
o Various Other Reports

CTEIS 2014 contains a new hierarchy system that is flexible, based on district needs and FERPA
compliance. The fiscal agency Level 5 Authorized Official has the power to grant individuals
CTEIS access to their data, and specify the range of access, by assigning them:

o Level (1, 2,3,0r4)
o Modules (Enrollment/Funding, Expenditures, Follow-up, Programs)
o Operating Buildings (specify)

The Level 5s also assign themselves a level of CTEIS access. Some Level 5s like full control,
including the ability to enter data. Others do not want that level of control, and can select the
Level 1 role (Reports Only) - while retaining Level 5 authority.

Doug indicated that the CTEIS 2014 design allows a number of solutions that were not possible in
the older system. CTEIS users will no longer need more than one MEIS account to view and
access information for different levels. CTEIS users that currently have multiple MEIS accounts
will be contacted by PTD Technology to determine which account they want to keep — and the
access information will be consolidated into that account.

The Tech Prep Report was released yesterday and is currently only accessible by the Fiscal
Agency Level 5 Authorized Officials. In the future, we plan to make this report available to the
CEPD Administrator Level as well.

CTEIS training has been well attended, and is going well. Expenditures training is scheduled for
October. Most feedback has been pretty positive. There have been a few unique issues that are
being addressed. CTEIS users are encouraged to submit any ideas for improvement to the CTEIS
Help Desk for consideration.

Reminder: Please contact PTD Technology regarding any issues with CTEIS 2014, so that a
ticket can be created for resolution.
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3. Issues from CTEIS Users

e Mary Porter (CEPD 12) - is experiencing issues with managing students for her technical center.
Doug asked her to contact their office, and they would look into it.

e Sharon Weidmayer (CEPD 43) — had a question concerning special populations students for the
2011-12 school year — she can’t identify them through the building reports function. Doug
indicated that there may be some alignment issues, due to building-district or user relationships.
Doug asked her to contact their office, and they would look into it.

e Steven Billes (CEPD 39) — had a number of small issues. Doug asked him to email the issues to
the CTEIS Help Desk, so that they could be ticketed and logged for resolution.

Steven asked why there is still a Tech Prep Report, as the funding stream stopped years ago. He
also wanted to know where the current year’s information came from. David indicated that the
Tech Prep model is also our Programs of Study (POS) model. Although Perkins Title 11 funding
was eliminated, the U.S. Department of Education still requires that states report on the
performance of Tech Prep students for the Title | Perkins Core Performance Indicators at both the
secondary and postsecondary levels. OCTE identifies secondary Tech Prep students, based on the
Program Serial Numbers (PSN) reported in the annual regional secondary Perkins application (on
the Program of Study page). Many secondary partners use the Tech Prep Report in CTEIS to
provide their postsecondary partners with a list of secondary Tech Prep students, so that the
postsecondary partner may identify those who have enrolled at postsecondary institutions, and
report for the postsecondary indicators.

Steven also asked if courses with the same course code would be allowed in CTEIS. Doug
indicated that this might be an issue if they were in the same building, but wasn’t certain. Doug
asked him to email the issue to the CTEIS Help Desk, so that they could check into it.

e Patty Gabos (CEPD 7) — asked for confirmation of her understanding that student enrollment must
be entered in CTEIS by May 15, 2013 in order for districts to be eligible for 61a(1) funds. David
confirmed that May 15, 2013 is the correct deadline for students to be enrolled in CTEIS course-
sections (and MSDS fields must be up-to-date) to be eligible for 61a(1) funds.

If students are not enrolled in at least one CTEIS course-section by May 15", they will not be
included in the CTEIS/MSDS match — and the student will generate a “No MSDS Record” error,
which will prevent validation of the report — until the student record is removed.

Students must be enrolled in at least one CTEIS course to be included in the match to MSDS, so
districts should err on the side of enrolling students in CTEIS course-sections, so that their
students are matched to MSDS. If needed, the district may remove or revise students after the
match has occurred, with no negative impact on the report validation. However, adding a
student to a CTEIS course-section (who was not enrolled in any CTEIS course-section prior to
the last MSDS match date of May 15™), will produce an error and prevent validation of the

report.

Please Note: Although districts must have their students enrolled in CTEIS course-sections by
May 15", the 4483 will continue to be available to make modifications to student, teacher, and
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course-section information, and to enter course-section grades for those students - - until the June
26, 2013 deadline.

e Colleen Creech (CEPD 4) — indicated that CTEIS currently brings up all courses from every fiscal
agency for which a particular CTEIS user has been granted access - displayed in one gigantic list!
For CTEIS users who manage more than one fiscal agency, this list of courses can be
overwhelming (153 in her case), and difficult to manage. Doug indicated that this issue was
discovered during pilot testing, and is at the top of the list for resolution. Once corrected, CTEIS
users will be able to select a fiscal agency (one at a time), to make the list more manageable.

e Jackie Leonard (CEPD 44) — asked if CTEIS could be modified to allow enrollment changes to
occur from a student record—instead of through the course edit function. Doug indicated that this
might be possible, and asked her to send an email request, so that they could look into it.

e Jennifer Perry (CEPD 42) — asked if the import function would now allow updates to the grades
and dates. (In the past, they were forced to hand-enter grades.) Doug indicated that he will check
into the rules governing the import function, as the parameters may need to be adjusted to allow
such an upload. (Jackie indicated that this feature would also be helpful to them.)

e As Always... We encourage the CTEIS User Group, as representatives for their CEPD, to share
information gleaned from these conference calls with other CTEIS Users in your respective
CEPDs. Forwarding the Notes and information received from the conference calls is a good way
to keep everyone informed, and may help to reduce problems, concerns, and errors.

Please see the PTD Technology website below for Minutes of past conference calls and
additional information. http://www.ptdtechnology.com/CTEIS/Home/tabid/61/Default.aspx
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CEPD Roll Call - CTEIS User Group

*Note: If you participated in the March 20th conference call, and your name is not checked, please email
Joan Church to be added to the attendance list.

CEPD| LastName [First Name *

01 |O'Leary Dawn DD O Y T )
02 |Wilmers christina ||| O O OO O O O O e 1
03 [Taff Karie DA OO A O O e
04 [Creech Colleen DAL O O O OO O e O O
05 |Lehmann christina  |DX| DX |0 O OO 0 O O O e 1 O
06 |Rogers Janet DA XA O C O T e |
07 |Gabos Patti DD O O O O Y | O )
08 |Jaroneski Debbie XX O OO OO 0O0 OO0 0
09 |Fontaine Patti XX OO OOOOOoO oo Q| &
10 |Maki Kati DA XA O O T e |
11 |Allen LeAnne || OO O O O S O 0
12 |Porter Mary DD O O N T
13 |Hammond Stacy DA XA O O T e |
14 |Wietecha Leah DA O O O O N T O
15 |Gallagher Tracy DD Y T )
16 |Lodewyk Sara DD O O N T
17 |Schaefer christine ||| O3 O O O O O3/ O
18 |Cesena Bernie DD Y T )
20 |Phillips Joel DA O O O O O N T O
21 |Rusco Andrea DA XA O O T e |
22 |Gerlach Sharon XX O O O O O
23 |Fobear Kimberly | DT OO O O O S O O O
24 |Sayers Joan DA XA O O T e |
25 |Maurer Randy DA O O O O N T O
26 |Navarro Tracy DA O O O O )
27 |Genaw Tammy DA O O O O O N T O
28 |Ball Kristen DA XA O O O T e |
29 |Horning Judy DD O Y T )
30 |Wolanin Robin X0 OO OO0 00O o 2
31 |Greathouse Becky X OO O O O O O O e o o
32 |williams Cheryl DA O O O O N T O
33 |Steinbach Kathy DA O O O O )
34 |Leins Ellen X O OO O O O O ENE
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CEPD| Last Name [First Name i_____________
35 |Ulsh Cheryl DA IO DO O e L
36 [Bowers Katrina XD O O O O e
37 |Woods Delinda | DX O O O S O 0 |
38 |Leonard Jackie XX O O O D e o e o O
39 |Billes Steven DA XA O O O I e
40 |Mullin Dana X OO0000000 000 O
41 Mulligan Asa DD O O N T
42 |Perry Jennifer | X IX | L C | CH O O OO D E eI
43 |Weidmayer Sharon XA DA O O O O O O O e
44 |Leonard Jackie XX O OO O OO0 OO0 O
45 |Brugger Sheila DA O O O N T O
46 |Frank Brenda DD O O O O Y | O )
47 |Bohm Dawn DD Y T )
48 |Cooper Candy DA O O O O O N T O
49 |Haley Cathy X OOO0O0 0000 80 0 O
50 |Spreitzer Linda X XA O O O O O O O e O
51 |Gilbert Lori DD O O N T
52 |Eddy Julie DA OO A O O e
53 |Mason Beth DA O O O O N T O
PTD |Wiesner Doug DD O N T
OCTE|Church Joan DA OO A O O e
OCTE |Felder Valerie XL O O O O
OCTE [Kroll Jill DA O O O O )
OCTE [MacQuarrie David DA XA | O O O O O O O e O
OCTE|Sudharsan Krishnan ||| OO O OO O O3 OO0 O 3 O




