
CTEIS User Group Conference Call 
Wednesday, March 16, 2011 

9:00 – 10:00 am 
 

Notes from Conference Call 
 

1. Roll Call of CEPDs. (See attached) 
 
2. PTD Update 

• 4483D – The spring enrollment report (4483D) is coming up - due to OCTE with all approvals in 
place on April 27th.  Reminder: In order to comply with the new Teacher Student Data Link 
(TSDL) initiative being implemented this year, the Personal Identification Code (PIC) for 
each primary and secondary instructor is required to be reported on the current 4483D.  
Non-certificated classroom staff (such as para pros and teacher aides) will not be required to 
provide a PIC.   

The Manage Teachers portion of CTEIS is being modified to require each teacher’s date of birth 
(DOB) and gender.  PTD is working with CEPI to pre-populate this information for teachers 
presently in CTEIS.  We anticipate that these modifications will be done the first week in April.  A 
notice will be sent to the CTEIS listserv when this has been completed.  CTEIS is also being 
modified to require PIC validation at the building report level.  Both the teacher PICs and the 
student UICs will be checked through the building validation process. 

The PIC Service Application Users Guide has been posted under 4483 Links on both the CTEIS 
(www.cteis.com) and PTD Technology (www.ptdtechnology.com) websites.  This guide provides 
step-by-step instructions to search for missing PIC numbers or to obtain PIC numbers for teachers 
who don’t currently have one. 

PTD Technology is creating the ability for CTEIS Users to export raw follow-up data, so that 
districts can create their own reports. 

The 4483D due date is coming up – April 27, 2010.  Districts are STRONGLY encouraged to 
enter their course sections, student enrollments, and to update their data.  Please do NOT wait 
until the last minute to begin entering data.  The 4483D Report is your ONLY opportunity to 
submit enrollment data for Added Cost funding purposes (Section 61a1 of the State School Aid 
Act), so completeness and accuracy is vitally important!!  Special Note:  The 4483D Report 
encompasses the entire school year.  So please include ALL course-sections for the ENTIRE 
YEAR on the 4483D…not just 2nd semester!! 
If you have new people that are struggling to understand or enter CTEIS information, encourage 
them to call the CTEIS Help Desk at 1-800-203-6014 ext 127 for assistance, or email the help 
desk at CTEIS.help@ptdtechnology.com. 

 

3. Issues from CTEIS Users   

• Segment Reporting for Auto Technician Program (CIP Code 47.0604) – There seems to be 
uncertainty about the reporting of segments for the Auto Technician Program.  This program is 
unique in that it requires districts to select a course type under which to report the segments, and 
specific segments are associated with each course type.  Segments 1-7 are always Electrical; 
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Segments 8-12 are user-defined - - need to designate one of the following course types:  Brakes, 
Engine Performance, or Steering) 

 Please note that it is strictly the responsibility of teachers/administrators to designate (and 
communicate to the CTEIS Users) the appropriate segments to report for each course-section.  The 
determination of segments requires a thorough knowledge and understanding of curriculum 
content being taught, which the CTEIS Users do not possess.  It is NOT the responsibility of 
CTEIS Users to decide which segments to report in course-sections.  CTEIS Users are only 
responsible for accurately reporting the segments, as provided by the teachers.   

 If teachers have questions regarding segments, please refer them to either Jan Vogel (517) 241-
5883 or Glenna Zollinger-Russell (517) 241-2072 of the Career Planning and Education Unit at 
OCTE for assistance. 

• Julie Eddy asked if PICs will be required for community college instructors who are teaching CTE 
programs.  We checked with David MacQuarrie for a response to this question, and he indicated 
that ALL instructors (primary and secondary) who are teaching CTE students will need a PIC - 
including community college instructors, contracted instructors, and instructors in contracted 
programs.   

• Bernie Cesena  indicated that in Follow-up, when she sorts alphabetically to add a new student, it 
doesn’t hold the sort – Doug will check into this. 

• Julie Eddy  indicated that she would like either the teacher names or the local program name to be 
listed on the follow-up list.  (Something that would help students realize that they did, in fact, take 
that class.)  Doug will check into this. 

• Sharon Weidmayer had a question about assessment testing for 10th graders.  For questions 
concerning assessments, please contact David MacQuarrie at (517) 241-6202, or email David at 
macquarried@michigan.gov. 

• Sarah Lodewyk had a question about PICs.  The PICS for all CTEIS teachers that matched CEPI’s 
REP records have been uploaded into CTEIS – about 80% success rate.  If there was an existing 
number in the CTEIS PIC field that did not match the number in CEPI’s system (and the teachers 
matched), CEPI’s number was imported.  Missing PIC numbers will be noted as an Error at 
building validation time.  PTD may develop a report that lists teachers with missing PICs. 

• Steven Billes indicated that they have 56 teachers without PICs.   

CEPI has indicated that they are willing to work with CTEIS users to help them obtain PICs 
provided in download files available to districts.  If you need assistance or have further questions 
about this process, please call the CEPI Customer Support Team at (517) 335-0505, and select 
Option 3. 

  Again, to look-up or obtain PICs for teachers, please use the process identified in the PIC Service 
Application Users Guide which can be found under 4483 Links on both the CTEIS 
(www.cteis.com) and PTD Technology (www.ptdtechnology.com) websites. 

• As Always…  We encourage the CTEIS User Group, as representatives for their CEPD, to share 
information gleaned from these conference calls with other CTEIS Users in your respective 
CEPDs.  Forwarding the Notes and information received from the conference calls is a good way 
to keep everyone informed, and may help to reduce problems and concerns. 
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CEPD Roll Call 
 
*Note: If you participated in the January 12th conference call, and your name is not checked, please 
email Joan Church to be added to the attendance list. 
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-1
1 

5-
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01 O'Leary Dawn     
02 Wilmers Christina     
03 Taff Karie     
04 Creech Colleen     
05 Harvey Mary     
06 Rogers Janet     
07 Gabos Patti     
08 Florian Sheryl     
09 O’Brien Mary Sue     
10 Inness Teresa     
11 Allen LeAnne     
12 Porter Mary     
13 Feak Mary     
14 Wietecha Leah     
15 Coats Shelley     
16 Lodewyk Sara     
17 Schaefer Christine     
18 Cesena Bernie     
20 Phillips Joel     
20 Bentley Kim     
21 Rusco Andrea     
22 Walters Sharon     
24 Murphy Karen     
25 Maurer Randy     
26 Navarro Tracy     
27 Genaw Tammy     
28 Marcola-Pichla Hollie     
29 Cusatis Holly     
29 Steffes Barb     
30 Hemker Jennifer     
30 Belt Denise     
30 Mallory Sue     
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31 Greathouse Becky     
32 Hall Starr     
33 Steinbach Kathy     
34 Leins Ellen     
35 Sieber Jennifer     
36 Bowers Katrina     
37 Woods Delinda     
37 VanStempvoort Rhonda     
38 Leonard Jackie     
39 Billes Steven     
40 Mullin Dana     
41 Mulligan Asa     
42 Perry Jennifer     
43 Weidmayer Sharon     
44 Mason Ginger     
44 Leonard Jackie     
45 Brugger Sheila     
46 Frank Brenda     
47 Bohm Dawn     
48 Hodgson Janet     
49 Haley Cathy     
50 Spreitzer Linda     
51 Gilbert Lori     
52 Eddy Julie     
53 Mason Beth     

PTD  Wiesner Doug     
OCTE Church Joan     
OCTE Kroll Jill     
OCTE MacQuarrie David     
OCTE Sudharsan Krishnan     

 


