CTEIS User Group Conference Call
Wednesday, October 15, 2008
10:00 — 11:00 am

Notes from Conference Call

. Roll Call of CEPDs. (See attached)

. PTD Update

All 4301 reports have been received.
CEPD Options will be available very soon.
LOI (Letter of Intent) was made available last week for submission.

Expenditure Training is currently going on. A webcast of an expenditure training will be
available next week.

4033 Reports are available.

. CTEIS User Issues and Questions:

UIC resolvers are getting annoyed with UIC issues (wrong or multiple UICs).

The UIC check was modified to generate warnings (rather than errors), but UICs still
have to pass the checksum.

Excel sometimes changes the data type, causing import problems. PTD Technology tries
to put checks in place to solve these problems.

If one or more core data fields (student first name, last name, date of birth, gender and
UIC) in CTEIS are incorrect, users must first correct these fields before uploading a file.
CTEIS needs to match the core data fields already in CTEIS with the same information in
the file to be uploaded in order to insert the uploaded data into the correct records. If the
UIC is incorrect in CTEIS, contact PTD Technology to correct the UIC. Users can
correct student name, date of birth and gender themselves by opening the student record
and correcting the information manually.

OCTE will import demographics directly from SRSD, so districts won’t need to enter or
import this data. It will be overwritten when the SRSD file is uploaded. The 2008 SRSD
End of Year (EOY) data will be uploaded by the end of this week (10-17-08).

If the SRSD imported data is wrong, districts will have to correct it in the SRSD/SDS.

Districts are unable to enter summary enrollment data for Family Consumer Science
(FCS). There are still issues with the summary line.

It is taking a long time to open student demographics records. CTEIS had issues last
week related to an increase in the number of courses. PTD Technology is working on
improving the process to increase speed.
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e Districts are unable to report minutes per week over 900. This is especially true for
Cosmetology. (OCTE will not fund over 900 minutes.)

e Although districts receive a warning for course-sections with less than 400 minutes per
week reported, districts can ignore this warning if this data is correct.

e When students are added or updated, the number added is not reflected in the “Add
Database”. PTD Technology will check on this.

e If a student enrolled twice, districts should be able to enter the student twice in the same
section, as long as dates don’t overlap.

e If students are enrolling in different subsections, the students will only show segments for
subsections they were enrolled in during the count date.

e [t was suggested that PTD have separate sessions for new and advanced users. PTD
discontinued New User Training and added it to the 4483 training, because no one
attended the new user orientation.

e Record Retention — keep CTEIS records five years (duration between TRAC on-site
reviews).

Next Scheduled CTEIS Conference Call, Wednesday, November 12, 2:00 — 3:00 p.m.
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CEPD Roll Call

*Note: If you participated in the September 17th conference call, and your name is not checked,
please email Joan Church to be added to the attendance list.
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CEPD Last Name | First Name & T

01  |O'Leary Dawn AN XN XN X C O T
02 'Wilmers Christina DA XX OO O D O
03 [Taff Karie DA O XN A O T O T T
04 Creech Colleen DA X XA T O O D
05  |Harvey Mary XN OO E O O C )
06  |Deuman Kathy XA X X X O O T
07 |Gabos Pati XN O O C O E O
08  |Florian Sheryl XN XN XN X C T
09 LaFleche Julie DX O O O O O O A | L
10 Falberg-Harvey|Shaun X O X O O O O O T
11 |Campbell Donna XN XX O O O T
12 |Porter Mary XN O E O C C T
13 |Feak Mary XA O O T T E e e
14 |Wietecha Leah XA O O O O O O E T
15 |Roberts Janet XN O E N C C )
16 |[Lodewyk Sara A XA X X I T E ]
17 |Bate Kathy XA O O O O C )
18 |Cesena Bernie XX O E O O O C T
20 [|Phillips Joel XN O E N C C T
21 |Rusco Andrea AN XA X O O O T
22 Walters Sharon EiEEEEE
24 Southgate Brooke DA D O O O O O O ] T
25 Maurer Randy XA O O X C O O ]
26 [Navarro Tracy AN XA X O O O T
27 |Genaw Tammy XN OO E N O C )
28 |Jamison Tracy XA O O O E O O O O )
29 [Steffes Barb XA XN XN X C T T
30 Mallory Sue XN XN XX O T
31 Greathouse Becky X OO O O O A | L
32 |Hall Starr XA O O O O C )
33 |Colunga Liz X O I E I I e e e e el

(O8]
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