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CTEIS User Group Meeting 
Henry Center, 3535 Forest Road, Lansing, Michigan 

Thursday, June 12, 2008 

 

Minutes 
 

 

Ad Hoc Query Tool and Report Needs (Doug Wiesner) 
Doug explained that PTD Technology is developing an Ad Hoc Query Tool which will allow CTEIS 

users to create and customize their own reports.  CTEIS users will be able to select a set of 

data (classes, students, or 4483 enrollments).  Then through the use of “filters” (up to four), 

they can set criteria to produce data they desire.  The resulting data can then be exported into 

Microsoft Excel; and then imported into software of your choice for designing reports.   

 

Can CTEIS users save queries in the Ad-Hoc Query Tool?  Not yet, but once PTD 

Technology is finished developing the Ad Hoc Query Tool, they will work on this feature for the 

future. 

 

Can CTEIS users create fiscal-level reports through the Ad Hoc Query Tool?  The data 

available to you through the Ad Hoc Query Tool depends on your level of access in CTEIS.  If 

the CTEIS User has fiscal agency-level access in CTEIS, they will have access to data for the 

entire fiscal agency, and will be able to create fiscal agency-level reports. 

 

Can CTEIS users create CEPD-level reports through the Ad Hoc Query Tool?  Not at this 

point in time.  Queries designed at the CEPD level have the potential to generate thousands of 

records (too many for the CTEIS system to handle), which causes the CTEIS system to 

“choke”.  Joel Phillips suggested the possibility of having the Ad Hoc Query Tool produce a 

limited sample of records for viewing (10 or so – enough to get a sense that the query is working 

as expected) – then the CTEIS user could export the entire file to Excel.  PTD Technology is 

also looking into other tools that would allow CTEIS Users to generate summary reports.   

 

Can the Ad Hoc Query Tool be used to export data, manipulate it, and then re-import the 

corrected data into the CTEIS system (example: missing grades)?  Not currently, but this is 

a good idea for PTD Technology to explore. 
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Can data be exported from the Ad Hoc Query Tool in formats other than Excel?  

Currently, the only export option is Excel, which was chosen because of its compatibility with 

most software applications.  Participants indicated a need to save as a pdf files as well. 

 

A new Tech Prep report is now available to people with Level 5 security access in CTEIS.  

This report lists students who were enrolled in a program (PSN) that was designated as a “Tech 

Prep Program” on the Tech Prep Grant Application.  This report can be found at www.cteis.com, 

under the “FA Report Submission” menu – item entitled Tech Prep.  Participants indicated that 

non-Level 5 CTEIS users would also like to access this report. 

 

Can a Student-Level Follow-Up List be created?  CTEIS users would like this Follow-Up list 

to include contact phone numbers, programs, completion status, exit status, and teacher names.  

They would also like additional sort options, and the ability to customize their mailing labels.  

PTD Technology and OCTE will explore options. 

 

Can CTEIS User Representatives obtain a list of all users (and email addresses) for their 

respective CEPDs?  There was discussion concerning desire for a line of communication between 

CTEIS users as a way of sharing information and helpful hints.  They would like something that 

was restricted to CTEIS users -- otherwise, questions pop up from people unfamiliar with user 

concerns (example: “What is this 4483A?”) that are too cumbersome to answer.  Doug talked 

about bulletin boards and “Wiki”, noting that these items could be setup to notify people when 

something new is posted.  Doug indicated that there is a variety of new technology available in 

this field.  PTD Technology could set something up in the CTEIS system that would be 

accessible to anyone with CTEIS access – will explore some options. 

 

When will Ad Hoc Query Tool be available?  Very soon - it is currently being tested.  If any 

CTEIS users would like to test the Query Tool, please email Doug Wiesner at PTD Technology 

doug.wiesner@ptdtechnology.com 

 

 

Wish List of Items and Capabilities (CTEIS User Representatives) 
1. Include other data sets in the Query Tool – program data; completers, leavers, gender, year 

grade. 

2. Include a “not equal to” operator for comparison purposes. 

3. Include male/female as filter criteria - for non-traditional purposes. 

4. Include “sending district” and “sending building”. 

5. Add a student-level field in CTEIS for users to identify Tech Prep students – or add several 

“user-defined” fields. 
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6. Add a “current” data set to the Query Tool so that users can generate current class lists. 

7. Add X0107 data sets to the Query Tool. 

8. Ability to select by student grade in school. 

9. Ability to share developed queries. 

10. Ability to do comparison reports between years – users can get data to do comparison 

reports, but can’t do the report in CTEIS. 

11. Ability to run an “unduplicated” list of students currently enrolled. 

12. Ability to save queries (and change buildings to run new ones). 

13. Ability to share queries - between buildings. 

14. Ability to generate summary reports – unduplicated count of student by home district. 

15. Ability to deactivate (hide) inactive courses. 

16 Ability to edit course-section codes and delete/deactivate (hide) course sections with no 

students enrolled. 

17. Ability to use key-pad entry for Follow-Up. 

18. Follow-Up – move “How was this student entered?” to the beginning and move “Comments” to 

the end (saves clicks/scrolling). 

19. When creating the new year course-sections, ability to set up Enter and End dates all at one 

time. 

20. On 4301, add “check boxes” on the left so that users can select individual students to mass 

edit their completion status, etc. 

21. On 4301, add “page number” to the top of the screen (rather than the bottom). 

22. Ability to search by typing partial names. 

 

 

Upload/Import Demonstration (Carrie Moriarty) 
Carrie indicated that specifications for importing information into CTEIS are included in the 

4483A/D and 4301 manuals on the CTEIS (www.cteis.com) and PTD (www.ptdtechnology.com) 

websites. 

 

Can importing 4301 data include changes in demographic information?  Yes, the 4301 data 

import will update all student demographic information (including addresses, and phone 

numbers) – in addition to adding the grades and exit status. 

 

Can you upload a student enrolled in three courses in the same upload file?  Yes, the CTEIS 

system has been fixed to accommodate this scenario. 
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Important Note:  Once the 4483D has been processed, do NOT change the “begin” and “end” 

dates for students.  The 4301 begin and end dates must match those dates reported on the 

4483D in order for the upload to work. 

 

 

On-Line Help Feature (Doug Wiesner) 
Doug demonstrated new CTEIS screens that now include small hot-linked question marks (?) 

next to various items.  When CTEIS users click on these questions marks, it brings up field 

definitions and/or help tips for reporting purposes.  Great feature!! 

 

 

Reporting Segments (Doug Wiesner) 
Beginning this fall, OCTE is required to determine the “concentrator” status of each student 

based on completion of 50% of the curriculum standards.  In an effort to comply with this 

new federal requirement, OCTE has divided the curriculum standards for each CIP Code 

(program) into 12 segments.  (The definition of a “concentrator” is a student that has completed 

6 segments, and is enrolled in the next course in the sequence of courses, for a particular 

program.)  So this fall, along with the usual reporting of enrollment, minutes per week, and 

number of weeks, districts will need to report the number of segments taught in each course-

section on the 4483A and 4483D reports.   

 

Although, the segment information will not be REQUIRED until the 4483D Report, it is 

recommended that districts establish segments as early as possible to uncover glitches and to 

avoid problems and delays further down the road. 

 

Districts will no longer be allowed to report full-year course-sections.  The reason for this 

change is because we could not tell (based on a full-year course-section) at what point in time 

the student attained concentrator status. 

 

Standard courses will no longer be reported in CTEIS, because they will no longer have meaning.  

Completion of course-sections containing the 12 segments will determine a student’s progress 

toward concentrator/completion status.  A student will be considered a “completer” upon 

completion of course-sections that cover all 12 segments of a program, and the technical skill 

assessment for the program, when available. 

 

The addition of segments will require significant modification of data – both in CTEIS, as well 

as the districts’ student management systems. 
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Can the file import structure be modified to accommodate segments?  Yes. 

 

Can districts use the same course-sections as last year?  Yes.  However, if you are currently 

operating full-year course-sections, you will need to change them to semester (or trimester) 

course-sections. 

 

Can segments taught in a course-section change from year to year?  Yes, that’s possible.  

CTEIS has been designed to accommodate segment changes. 

 

Should districts report all three trimester enrollments on the 4483A Report?  Yes, districts 

have the ability to report actual enrollment for the 1st trimester, and estimated enrollments 

for the 2nd and 3rd trimesters on the 4483A Report.  We highly recommend that districts 

report enrollment for all three trimesters on the 4483A Report… which will in turn generate a 

more accurate Added Cost funding projection (X0107-Secondary Funding Report) in December.   

 

Is there something in CTEIS to indicate to users that all 12 segments have been 

established for each program?  Not currently.  Good idea – PTD Technology will include this 

feature. 

 

The OCTE Update for CTE Administrators on August 11, 2008, will be addressing the issue of 

reporting segments. 

 

OCTE will schedule training on segments for CTEIS Users – tentatively Thursday, August 14th –

at PTD Technology’s facility.   

 

 

Schedule of Monthly Conference Calls 
OCTE will continue monthly conference calls, tentatively the third Wednesday of each month.  

We will alternate between morning (10-11:00 am) and afternoon (2-3:00 pm) to try and reach 

wider participation.  First conference call will be Wednesday, August 20th, from 10-11:00 

am.  Next call will be Wednesday, September 17th, from 2-3:00 pm.  OCTE will monitor 

participation and see how this works for everyone. 

 

 

Follow-Up Concerns 
Due to time constraints, many Follow-Up questions were not addressed.  If you have any Follow-

Up concerns or issues, please email them to Andy Middlestead at middlesteada@michigan.gov 

and we will put them on the Agenda for the August 20th conference call. 
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CEPD Roll Call 
Note:  If you participated in the June 12th meeting (live or via webinar), and your name is not 

checked, please email Joan Church to be added to the attendance list. 
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01 O'Leary Dawn               

02 Wilmers Christina               

03 Plumley Janet               

04 Creech Colleen               

05 Harvey Mary               

06 Deuman Kathy               

07 King Linda M.               

08 Florian Sheryl               

09 LaFleche Julie               

10 Sheets Judith               

10 Harvey Shaun               

11 Campbell Donna               

13 Feak Mary               

14 Wietecha Leah               

15 Roberts Janet               

16 Lodewyk Sara               

17 Bate Kathy               

18 Cesena Bernie               

20 Phillips Joel               

21 Rusco Andrea               

22 Walters Sharon               

24 Southgate Brooke               

25 Maurer Randy               

26 Navarro Tracy               

28 Jamison Tracy               

29 Steffes Barb               

30 Mallory Sue               

31 Greathouse Becky               

32 Hall Starr               

33 Colunga Liz               

33 Hill Patricia               

33 Steinbach Kathy               
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34 Haselberger Lisa               

35 Sieber Jennifer               

36 Bowers Katrina               

37 Woodard Judy               

38 Leonard Jackie               

39 Bickerstaff Dana               

40 Mullin Dana               

40 Smith Annette               

41 Mulligan Asa               

42 Leonard Jackie               

42 Mazur Chris               

42 LaFortune Lecia               

43 Weidmayer Sharon               

44 Krueger Rachel               

45 Brugger Sheila               

46 Frank Brenda               

47 McCartney Wendy               

47 Bohm Dawn               

48 Hodgson Janet               

49 Haley Cathy               

50 Spreitzer Linda               

51 Gilbert Lori               

52 Eddy Julie               

PTD Moriarty Carrie               

PTD  Wiesner Doug               

OCTE Bailey Diana               

OCTE Carter Saundra               

OCTE Church Joan               

OCTE Kroll Jill               

OCTE McFall Cynthia               

OCTE Middlestead Andrew               

OCTE Zollinger-Russell Glenna               

 


